
SURENDRANATH LAW COLLEGE
24/2, Mahatma Gandhi Road, Kolkata-700009

Phone No. 23503896
Email: snlcollege@gmail.com

Website:snlawcollege.ac.in

To,
The Vice Principal,
Surendranath Law College,
24/2, Mahatma Gandhi Road,
Kolkata-700009.

Sub: Report of Certificate Course on Client Counselling, Career Counselling and Legal Drafting
cum Practical Classes.

Respected Madam,
I Subashna Tamang (Asst. Prof. of Law), a convenor of the Certificate Course on

“Career Counselling, Client Counselling, and Legal Drafting” organized by Surendranath Law College
from 18.03.25 to 11.04.25 with assistance of the Co-convenor and Faculties of the College and Guest
Lecturers (Resource Persons), therefore after successful completion and for further record, would like to
submit a report along with other documents as annexures enlisted below.
Thanking you,

Yours faithfully,

Subashna Tamang
(Asst. Prof. of Law)
Convenor

LISTS OF ANNEXURES:

I. Report
II. Poster of the Certificate Course.
III. Notice of the Certificate Course.
IV. Syllabus of the Certificate Course.
V. Schedule of Certificate Course.
VI. Sample of Attendance Sheet/ List of Attendees.
VII. Photographs.
VIII. Sample of remuneration disbursed to resource person.
IX. Specimen of Certificate awarded.
X. Feedback of the Course.
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ANNEXURE-I

REPORT

CERTIFICATE COURSE: CAREER COUNSELLING, CLIENT COUNSELLING AND
LEGAL DRAFTING

Course organized by : Surendranath Law College.
Date : 18th March-11th April, 2025.
Venue/Mode : Offline Mode, Seminar Room (Surendranath Law College).
Chairperson : Prof. Dr. Mohammadi Tarannum.
Convenor : Subashna Tamang (Asst. Prof. of Law).
Joint-Convenor : Debjani Ojha (Asst. Prof. of Law).

ABOUT THE COLLEGE AND COURSE:

Surendranath Law College as an esteemed law institution affiliated to the University of Calcutta
and recognized by the Bar Council of India, is regarded as one of the oldest law colleges of the country.,
where presently, College imparts 5 years B.A.LL.B. course, 5 years B.A. LL.B. (Hons.) course and two
years LL.M. course. With further commitment of enhancement of Institution in academic area,
considering the need of the final year students, certificate course on career counselling, client counselling
and legal drafting was extended with elaborate knowledge to cope up with dilemma of the final year
students. Thus, certificate course intended to extend the knowledge on professional ethics and way of
communication with clients which shall be followed by the advocates which reflects the shadow of
responsible professionals towards society and nation at large.

Hence, understanding the sheer need of the young minds in the fields of law, Surendranath Law
College offered the course and thus endeavored to spread an insight on the importance of career
counselling, client counselling and legal drafting in legal area. Therefore, certificate course provided a
detail understanding of the subject with practical knowledge and draft offered in specimen on different
issues by the institution.

OBJECTIVES AND OUTCOMES OF CERTIFICATE COURSE:

The Participating students were benefitted in various ways with core objectives of the Certificate Course
as mentioned below:

• A skillful knowledge of drafting to meet the needs of future professional career;
• To bridge the skill gaps and enhance knowledge of law among students for upcoming challenges

within legal area;



• To learn how to draft a legal document;
• To provide knowledge and stimulate participants for drafting petitions, applications, deed in

different subject matters under law and real-life situations;
• To broaden knowledge, skills and abilities;
• To improve decision making skills;
• To increase self-esteem and motivation;
• To build interpersonal effectiveness;
• Understanding of clients’ need and to point out the relief/reliefs effectively.

PROGRAMME DETAILS OF CERTIFICATE COURSE:

Certificate Course on “Career Counselling, Client Counselling and Legal Drafting” mainly
concentrated on the existing needs and utility of the course for the final year students thereby endeavored
to provide a skill to enhance their ability on legal drafting, client counseling along with career counseling
providing them guidance for near future.

Certificate Course was started from 18th March to11th April, 2025 (offline mode) at Seminar Hall,
Surendranath Law College, with proposed syllabus and assigned faculty and guest lecturers as resource
persons for 15 days with two hours per day.

Certificate Course contained following guest lecturers as a resource person as listed below:
 Adv. Imtiaz Ahmed (Advocate)
 Sukumar Roy (Principal Secretary)
 Adv. Md. Ammar Zaki (Advocate)
 Asit Dey (Retired District Judge)
 Adv. Suranjan Dasgupta (Advocate)
 Adv. Sreemoyee Mitra (Advocate)
 Arindam Saha (Asst. Prof.)
 Amit Ghosh (Asst. Prof.)

This certificate course cum practical classes was open for final year students i.e., 5th year/ 10th

semester students for 15 days. The manner of assessment/evaluation was submission of Final Project and
MCQ, MCQ (online mode) was opened for evaluation on 29th April 2025. Final project is based on course
syllabus, submission of which was taken offline on 30th April, 2025. Total sixty-eight (67) students
successfully registered for the certificate course and appeared for evaluation process as well. After due
evaluation of final Project and MCQ, sixty-seven (67) students successfully passed the evaluation and
therefore, were awarded them with certificate. Certificate was issued to each and every successful
participant and sample of certificate is enclosed herewith report.



ANNEXURE-II

POSTER OF THE CERTIFICATE COURSE



ANNEXURE-III

NOTICE OF THE CERTIFICATE COURSE

2025



ANNEXURE-IV

SYLLABUS OF THE CERTICATE COURSE





ANNEXURE-V

DUTY ROSTER FOR CERTIFICATE COURSE OF RESOURCE PERSON AND FACULTIES





ATTENDANCE SHEET OF CERTIFICATE COURSE OF RESOURCE PERSON AND
FACULTIES





ANNEXURE-VI

SUMMARY OF ATTENDANCE

Name of the College : Surendranath Law College.
Actual Date of Implementation :18th March- 11th April, 2025.
Total No. of Students benefitted : 67 Students.

DATES OF
COURSE
CLASSES

TOTAL
ATTENDEES
PER DAY

TOTAL PARTICIPANTS
APPEARED FOR

EXAMINATION (MCQ)

TOTAL
PARTICIPANTS
APPEARED FOR
ASSIGNMENT
SUBMISSION

TOTAL
PARTICIPANTS
AWARDEDWITH
CERTIFICATE

18-03-2025 32

67 40 67

19-03-2025 28
20-03-2025 30
21-03-2025 34
24-03-2025 34
25-03-2025 20
26-03-2025 12
28-03-2025 20
02-04-2025 25
03-04-2025 19
04-04-2025 22
07-04-2025 12
08-04-2025 30
09-04-2025 12
11-04-2025 33



SAMPLE OF ATTENDANCE SHEETS OF CERTIFICATE COURSE





ANNEXURE-VII

PHOTOGRAPHS





ANNEXURE-VIII

REMUNERATION DISBURSED TO RESOURCE PERSON





ANNEXURE-IX

SPECIMEN OF CERTIFICATE



ANNEXURE-X

FEEDBACK OF THE CERTIFICATE COURSE


